
Module for ASC Online Portal 



Application Login Page

Applicant logged in with above ID
Applicant to fill 

in the details

Click Submit 

Button



Application Login Page

Applicant to login in using the 

link provided



Application Login Page

Login using your new 

ID & Password

Click login button



Application Login Page

Click submit button

Check the box



Application Login Page

• After first time Login by the applicant the system will ask 

user to change old password from security point of view. 

Click submit button



Application Login Page

Click Here



Application Login Page 1

Region will be fixed

States belonging to the specific region will be visible

District details as per advertisement plan

City details as per advertisement plan

Location details as per advertisement plan

Click Here

7 Pages for Application form



Application Login Page – 1 (Example)

Filled Details

Click Here



ABC DEF GHI

XXXXXXXXXX

XXXXXXXXXXXX

XXXXXXXXXX

Application Login Page – 2 (Example)

Kindly enter full name as 
per government id proof.

Aadhaar card 
attached should be  
coloured

Photo upload size max 
to be 200KB

XXXXXXXXXX

45mm

35mm

XXXXXXXXXX

XXXXXXXXXX XXXXXXXXXX



Application Login Page -2

• Kindly mention education degree other then highest degree.
Eg. – If applicant have highest degree of education i.e. MBA then the applicant 
can fill graduation/Higher secondary qualification details.

• In case of non completion of secondary then upload the mark sheet of last education as proof.
• Click on upload in order to upload the document and if you wan to add more documents then 

click on add more.

• Highest degree to be uploaded here.



XXXXXXXXXXXX

XXXXXXXXXXXX

XXXXXXXXXXXX

Ideal Example of filling Educational Detail



Application Login Page - 3 

Link to upload the 
Experience Document

1. Experience  detail to be mentioned from the year of passing to till date of filling the application with proper doc.
2. Bank solvency letter should contain the detail of financial support that can be offered by the bank if the applicant applies for loan. 

(Note -The amount should not be less than the investment required for opening ASC.)
3. CA letter stating the financial strength of the applicant can be attached in the addition to bank solvency as a support document.

Bank Solvency letter to be 
uploaded

XXXXXXXXXXXX

XXXXXXXX XXXXXXX



Ideal Example of filling Business Particular

1) Applicant completed his/her highest education in the year 2002 end.

1) Applicant showing experience proof from 2003 till 2017.

XXXXXXXXXXXX

XXXXXXXXXXXX

XXXXXXXXXXXX

XXXXXXXXXXXX

XXXXXXXXXXXX



Care to be taken while filling an application

1) Applicant completed his/her highest education in the year 2010.

1) Applicant has finished the education in 2010, whereas the experience proof is from the year 2015 to 
2017. The gap proof is required from the year 2010 to 2015.

2) Such type of mistakes should be avoided (Such mistakes would lead to delay in processing application)

XXXXXXXXXXXX

XXXXXXXXXXXX

XXXXXXXXXXXX

1

1



XXXXXXXXXXXX

Application Login Page - 4 

Applicant need to select the appropriate constitution of proposed firm. i.e Proprietorship, Private & Partnership.

• Proprietorship - A business that legally has no separate existence from its owner. (A firm owned by an individual).

• Private - A private limited company, or LTD, is a type of privately held small business entity, in which owner liability is limited to their 
shares, the firm is limited to having 50 or fewer shareholders, and shares are prohibited from being publicly traded. A company becomes 
an independent legal structure when it incorporates.

• Partnership - A legal form of business operation between two or more individuals who share management and profits. 

XXXXXXXXXX

XXXXXXXXXXXX

XXXXXXXXXXXXX



Care to be taken while filling an application

1. The firm is in partnership as per Business particular of the main promoter whereas, the 
applicant has mentioned as private in the Facilities proposed for ASC/DSP.

2. Such type of errors should be taken care while filling the form.

1

1

XXXXXXXXXXXXX

XXXXXXXXXXXXX



Application Login Page - 4 

• The applicant needs to fill the investment details in the mentioned column 
with the % contribution of expense by the applicant and bank.  (In case if 
applicant is getting support from bank then the  amount mentioned in the 
bank solvency should be greater or equal to % contribution expense from 
bank.)

• In case applicant is invest 100% then his net worth should be greater then 
what he will invest.

• In case the constitution firm is partnership or private 
then details to be mentioned in the column provided.

XXXXXXXXXXXXX

XXXXXXXXXXXXX



Care to be taken while filling an application

1. Financial document shows that fixed assets is around 10 lacs and cash on hand and jewellery is 
roughly around 2.6 lacs and in the application it is mentioned that applicant will invest 100% owned 
money for investment of 5 lacs.

2. Such type of errors should be avoided. The applicant should mention correct investment details.

Net worth Certificate Investment Detail in the application

XXXXXXXX

XXXXXXXX

XXXXXXXX

XXXXXXXX

XXXXXXXX

XXXXXXXX

XXXXXXXX

XXXXXXXX

XXXXXXXX

XXXXXXXX

XXXXXXXX



Application Login Page - 5 

1. Applicant should select the proper proposed site detail. (Open Land, Constructed/Semi-Constructed).
2. Applicant should select type of property. (Owned , Leased/Rented).
3. Applicant to mention correct lease period.
4. Applicant to mention correct dimension of the proposed location in terms of Length and Breadth.
5. &   6. Applicant to mention parts and service area. 

1

2

4

3
5

6

XXXXX XXXXX



Application Login Page - 5 

1. Additional Documents 
• An applicant can add additional documents to provide extra information

1



Application Login Page - 6 

New Introduction
• An applicant self scoring sheet

XXXXXX XXXXXX

XXXXX XXXXX



Care to be taken while filling an application

a) Front view of the 
proposed site from opposite 

side road

• Applicant should upload proposed location photos showing as per instruction given above.
• The applicant can upload additional photos in the additional column for better understanding of the location.

b) Front view of the 
proposed site

f) Photograph of inside view 
of the side back

e) Photograph of inside view 
of the side front

d) Side view of the proposed 
side from Right direction

c) Side view of the proposed 
side from left direction

XXXXXX
X



Care to be taken while filling an application

Property document in Local language should not be uploaded 
unless the key points are translated in English/Hindi.

The key points in Property documents are translated into 
English/Hindi and then upload in the application portal.

Note – Any document uploaded in the portal should be either in English or must be uploaded 
after highlighting the Key Points and translating in English 



Ideal Example of Uploading Property Document

Ideal Lease agreement between the landlord and the 
applicant.

In case there is no agreement between the landlord and the 
applicant in that case letter of consent from landlord can also be 

uploaded.

Note – Any document uploaded in the portal should be either in English or must be uploaded 
after highlighting the Key Points and translating in English 

Applicant Name

Owner Name

Land details (address, area,)XXXXXXXX

XXXXXXXX XXXXXXXX



Care to be taken while filling an application

NOC document in Local language 
should not be uploaded unless the 

key points are translated in 
English/Hindi

The key points in NOC are translated 
into English/Hindi and then upload in 

the application portal.

Ideal NOC document which should be 
uploaded in the application portal.

XXXXXX
XXXXXX

XXXXXX

XXXXX

Firm propsed name



Application Login Page – Final Page

Applicant can view the application 
by clicking the tabs present

Applicant can take the PRINT of the application



Application Login Page – Final Page

After filling the 

application – Click on 

Proceed to Finalize buttonXXXXXX XXXXXX



Application Login Page – Final Page

Fixed FieldsFixed Fields

Click on button for Final 
submission to Dealer.



Application Login Page – Final Page



After final submission of Application, it will be forwarded to Dealer for further approval


